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Degree Thesis 
Application Procedure
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1. [Student]
-Writing thesis 

proposal through the 
online system

-Checking English 
name through the 

online system

Degree Thesis Application Procedure
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2. [Advisor]
Approval of thesis

proposal

3. [Advisor]
Writing thesis proposal 
review result summary

4. [Student]
-Applying for thesis 
through the online 

system

- Deposit of thesis
application review

fee

5. [Advisor]
Approval of thesis 

application

6. [Student]
After advisor’s 

approval,
Degree thesis 

submission form, 
Thesis review 
committee 

nomination form, 
Research Ethics 

compliance form can 
be printed

7. [Advisor, Student]
Preparation and 
confirmation of 

required documents

8. [Student]
Submission of 

required documents 
to the graduate 

school
*Submission deadline
must be observed.



1-1. [Student] Thesis Proposal
In order to apply for a thesis through the online system, the thesis proposal must be registered in the system and approved by 
the advisor to be eligible for application.
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학적 -> 논문 -> 논문계획서 신청
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신규->변경구분:최초등록->계획서작성->저장->신청서제출->지도교수님께 승인 요청

[Student] Thesis Proposal



1-2. [Student] Checking English Name
The registered English name in the system will be entered in the application documents and 
diploma, so please confirm before applying for the thesis.
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학적 -> 개인정보 -> 나의학적정보
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[Student] Personal Information Modification Method



2-1. [Advisor] Approval of Thesis Proposal
Students can apply for a thesis only when the student's thesis proposal is approved
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대학원 -> 자격시험 -> 논문(교원) -> 논문계획서승인
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[Advisor] Thesis Proposal Approval

지도학생 학번/성명 -> 학생이 논문계획서 쓴 년도/학기 설정 -> 조회
->입력한 논문계획서 승인구분을 [승인]으로 -> 저장



3-1. [Advisor] Thesis Proposal Review Summary 
The review result summary is necessary for the submitted documents, so advisor should input the content and then 

print it out to deliver to the student.
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대학원 -> 자격시험 -> 논문(교원) -> 심사결과요지서
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[Advisor] Thesis Proposal Review Summary

지도학생 학번/성명 -> 학생이 논문계획서 쓴 년도/학기 설정 -> 조회
->입력한 논문계획서의 심사결과요지서 작성-> 저장
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[Advisor] Thesis Proposal Review Summary Print

대학원 -> 자격시험 -> 논문(교원) -> 논문자료출력
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[Advisor] Thesis Proposal Review Summary Print

지도학생 학번/성명 -> 출력 -> 프린트 버튼



4-1. [Student] Thesis Application
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학적 -> 논문 -> 논문신청
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[Student]Thesis Application in online system

학생 학번/성명 -> 조회 -> 논문제출자격확인 클릭 후 논문신청자격여부 확인(체크) 
->신규 -> 신청학위 선택(학과,전공별 학위종별표 참고) ->  신청



5-1. [Advisor] Thesis Application Approval
The student's thesis application is completed only when the student's thesis plan is approved
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대학원 -> 자격시험 -> 논문(교원) -> 학위청구논문신청
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[Advisor] Thesis Application Approval

조회 ->학위논문청구 신청 -> 승인구분을 신청에서 승인으로 변경 -> 저장



6-1. [Student] Degree Thesis Submission Form, Thesis Review Committee Nomination Form, Research 

Ethics Compliance Form Print / (After approving the thesis application, student can print the relevant forms)
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학적 -> 논문 -> 논문신청



02
Thesis Application 
Form Verification and 
Form-Specific Writing 
Guide
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Checklist of Documents to Submit by Degree Program

1. Degree Thesis Submission Form

2. Thesis Review Committee 

Nomination Form

3. Research Ethics Compliance

4. Thesis Proposal Review Summary

5. Thesis Review fee Deposit 

Confirmation

6. Draft Thesis(1copy)

1. Degree Thesis Submission Form

2. Thesis Review Committee 

Nomination Form

3. Research Ethics Compliance

4. Thesis Proposal Review 

Summary

5. Thesis Review fee Deposit 

Confirmation

6. Draft Thesis(1copy)

7. Research Performance Evidence

8. External Reviewer Approval Form

1. Degree Thesis Submission Form

2. Thesis Review Committee 

Nomination Form

3. Research Ethics Compliance

4. Thesis Proposal Review 

Summary

5. Thesis Review fee Deposit 

Confirmation

6. Draft Thesis(1copy)

7. Research Performance Evidence

8. External Reviewer Approval Form

□

□

□

□

□

□

<Master’s Program>

□

□

□

□

□

□

□
□

□

□

□

□
□
□

□

□
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<Ph.D. Program> <Integrated MS-Ph.D.>



Submissions without the signatures of the advisor and department 

chair will not be accepted.

Before visiting the Graduate School Academic Affairs Team, 

All documents must be signed and stamped.
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All documents require the following information:

English name (spelling, - usage, capitalization)

Thesis title (Korean)

Thesis title (English)

must be identical in all documents.

Please note that the English name will appear in the thesis abstract 

and on the degree certificate, so verification is essential.
21



1-1 Degree Thesis Submission Form, Thesis Review Committee Members Submission, Research Ethics Compliance Form
(one copy each) (Form printing method)

The Thesis Submission Form, Committee Recommendation Form, and Research Ethics pledge
can only be printed from the designated page. 

※ These forms are not to be filled out by hand

The Advisor Recommendation Form is NOT included in the submission documents!

If the form does not print, please verify the approval status of your thesis proposal.
22



1-2 Degree Thesis Submission Form, Thesis Review Committee Nomination 
Form, Research Ethics Compliance Form: 1copy each (Form Printing Method)

[Save as a Hangul file or 
print in this window]

The contents of the blank space

1)handwritten

or

2) In a file

Either method is acceptable,
But it must be filled in.
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1-3 Degree Thesis Submission Form (Master’s) 

본인 이름

마지막 심사 진행 후 유사도 검사

시행

논문제목

Sections automatically filled in by the 
computer system

□ 1. Department

□ 2. Student ID

□ 3. Full Name

□ 4. Degree Applied For

□ 5. Thesis Title (The Upper Part :Korean, 

The Lower Part :English) 

이름

논문제목

이메일

학번

소속

박사

지도교수 성함

1 2

3 4

5

5

6

7

Sections to be completed by the 
applicant

□ 6. Thesis Advisor’s Comments on the Application 
Thesis

□ 7. Signature and Seal of the Applicant, Thesis 
Advisor, and Department chair

When downloading the form

When saving as a Hangul file: Prepare using a computer

When printing: Handwritten

• Either method is acceptable. 24



1-4 Degree Thesis Submission Form (Ph.D.)

본인 이름

마지막 심사 진행 후 유사도 검사

시행

논문제목

이

논문제

이일

학번

박사

지도교수 성함

1 2

3 4

5 6

7

8

9

10

Sections automatically filled in by the computer 
system

□ 1. Department

□ 2. Major

□ 3. Student ID

□ 4. Degree Applied For

□ 5. Full Name

□ 6. Mobile Phone Number

□ 7. Thesis Title (The Upper Part :Korean, 

The Lower Part :English) 

Sections to be completed by the 
applicant

□ 8. Thesis Advisor’s Comments on the Application 
Thesis

□ 9. Research Achievements

□ 10. Signature and Seal of the Applicant, Thesis 
Advisor, and Department chair

When downloading the form

When saving as a Hangul file: Prepare using a computer

When printing: Handwritten

• Either method is acceptable. 25
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2-1 Thesis Review Committee Nomination Form(Master’s)

본인 이름

마지막 심사 진행 후 유사도 검사

시행

논문제목

이

이일

학번

박사

지도교수 성함

10

7

1

3

2

4

5

6

Sections automatically filled in by the 
computer system

□ 1. Department

□ 2. Student ID

□ 3. Full Name

□ 4. Mobile Phone Number

□ 5. Thesis Title (The Upper Part :Korean, 

The Lower Part :English) 

Sections to be completed by the 
applicant

□ 6. List of Recommended Reviewers

□ 7. Signature or Seal of the Thesis Advisor

When downloading the form

When saving as a Hangul file: Prepare using a 
computer

When printing: Handwritten

• Either method is acceptable.
27



2-2 Thesis Review Committee Nomination Form(Ph.D.)

본인 이름

마지막 심사 진행 후 유사도 검사

시행

논문제목

이

이일

학번

박사

지도교수 성함

10

1

3

2

4

5

6

7

Sections automatically filled in by the 
computer system

□ 1. Department

□ 2. Major

□ 3. Student ID

□ 4. Full Name

□ 5. Thesis Title (The Upper Part :Korean, 

The Lower Part :English) 

Sections to be completed by the 
applicant

□ 6. List of Recommended Reviewers

□ 7. Signature or Seal of the Thesis Advisor

When downloading the form

When saving as a Hangul file: Prepare using a 
computer

When printing: Handwritten

• Either method is acceptable.

28
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[Examination committee member and chairperson of the examination committee] Graduate School Academic Regulations Article 64, Article 65
- Appointment of Thesis Review Committee : Chair Professor and Advisor

① The thesis review committee members are determined through the deliberation of the Graduate School Committee.

② The number of review committee members for a master's thesis is 3, and for a doctoral thesis, it is 5 
(including the chair). In the case of a master's thesis, all members must be professors within the 

university, while for a doctoral thesis, it is a principle to appoint at least 1 external reviewer, with a 
maximum of 2.

Internal members: Faculty currently employed at our university /

External members: Faculty not affiliated with our university

③ The thesis advisor shall be a reviewer unless there are special reasons.

④ A majority of the reviewers must be experts in the same field as the thesis submitter's major.

⑤ The reviewers are recommended by the thesis advisor through the department chair to the dean of the graduate school.

⑥ The thesis advisor cannot be appointed as the chair of the review committee.

• Co-advisors are also not eligible for chair appointment.

• ⑦ Among full-time faculty, the doctoral thesis reviewers must be faculty members who hold a doctoral degree.

• ⑧ In the case of a cooperative program that allows the selection of one of multiple degrees, the

composition of the thesis review committee must consist of a majority of reviewers who hold the relevant

degree. Additionally, the chair of the review committee is appointed from among the reviewers who hold that

degree

Q. Can the reviewers be replaced?

[No replacement for thesis review] Graduate School Academic Regulations Article 67

Once the thesis review has commenced, reviewers cannot

be replaced. However, if a reviewer is unable to conduct

the thesis review due to illness, departure from the

country, or other unavoidable reasons, the doctoral

thesis reviewer can be replaced by the dean of the

graduate school after deliberation by the Graduate

School Committee.

➔ If reviewers are to be replaced, a new

review must be conducted after the

replacement, so it is necessary to check the

schedule to ensure that it can be processed

within the review period.



3 Research Ethics Compliance Form(Same for Master’s and Ph.D.)

본인 이름

마지막 심사 진행 후 유사도 검사

시행

논문제목

1. Student’s Signature and Seal

2. Advisor’s Signature and Seal

(All other fields are automatically filled in by the 
system)

(If not automatically filled in, complete manually)

Submission is not possible without the advisor’s seal.

Please verify the presence of the advisor’s seal before 

visiting the Graduate School Academic Affairs Team.

이

이일

학번

박사

지도교수 성함

1

2

30



4. Thesis Proposal Review Summary(Only available for printing by the advisor)

본인 이름

마지막 심사 진행 후 유사도 검사

시행

논문제목

이

이일

학번

박사

지도교수 성함

Summary of Review Result Content 
Must be Written

(To be completed by the advisor)

31



1.  Review Fee (Payment Deadline: Wednesday, October 22, 2025 ~ 
Wednesday, October 29, 2025)

- Master’s: 110,000₩(Won)   

- Ph.D. : 440.000₩(Won)

2. Account Number: Shinhan Bank 100-036-657940

(Account Holder: Chosun University Graduate School)

* Must be deposited under the applicant’s name

* No refunds after the review begins (Monday, November 10)

1. Submit a page clearly showing the transaction date, 
transfer amount, and sender’s name

2.  Contact your bank for specific printing instructions

- 심사위원별 각 1부(총 5부)

- 합격/불합격 판정 및 날인 누락 주의

- 본심 종료 후 6월 5일까지 대학원교학팀으로 제출

5. Thesis Review Fee Deposit Confirmation( one copy)

※ For inquiries regarding printing transfer confirmation slips,
please contact your respective bank.

123-456-78910 100-036-657940 (신한은행)

조선대학교 대학원김조선

김조선 김조선

32



Print the preliminary thesis and produce it in 
booklet form. 

The preliminary thesis will be immediately 
verified and returned by the graduate school 

upon submission of documents.

The preliminary thesis verified by the 
graduate school must be delivered to the 
advisor in three copies for the master's 
degree and five copies for the doctoral 
degree before the start of the review 

process.

After the review process, three completed 
copies of the thesis must be submitted 

along with the result submission documents 
within the result submission period.

Provisional thesis (part 1) : Writing a thesis by referring to the method of writing a thesis (scheduled to graduate in February 2026)

또는

Thesis Title

Departmen

t
Full Name

33

Graduate School of Chosun University

February, 2026

PhD Dissertation



8. [If external reviewers are included among the committee members]
External Reviewer Approval Form

본인 이름

마지막 심사 진행 후 유사도 검사

시행

논문제목

<표지>

External Reviewer 
Approval Form

As this concerns the review fee 
deposit, relevant information
(resident registration number, 
account, contact details, etc.)
must be accurately provided.

34
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[학생] 학과,전공별 학위종별표 (대학원 학칙 제28조 관련) – 인문사회계열
* ---은 미개설 과정



36

[학생] 학과,전공별 학위종별표 (대학원 학칙 제28조 관련) – 자연과학, 예체능, 의학계열
* ---은 미개설 과정
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[학생] 학과,전공별 학위종별표 (대학원 학칙 제28조 관련) – 공학계열
* ---은 미개설 과정
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[학생] 학과,전공별 학위종별표 (대학원 학칙 제28조 관련) – 학과간협동과정(1)
* ---은 미개설 과정
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[학생] 학과,전공별 학위종별표 (대학원 학칙 제28조 관련) – 학과간협동과정(2)
* ---은 미개설 과정
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[학생] 학과,전공별 학위종별표 (대학원 학칙 제28조 관련) – 학연산협동과정
* ---은 미개설 과정
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